Assessment Pro Formae for EDI level 4 Award in Preparing to Teach in the LLS
(The related assessment criterion is indicated at the bottom right hand corner or each page) 

ASSIGNMENT 1 

	Candidate Name
	     
	Centre Name
	     


1.1
Review five teacher/trainer roles and responsibilities from the following list and give a reason why each one that you have chosen is necessary
	Role and responsibility
	Reason why I have chosen this

	Work within the systems and requirements of the organisation you work for


	     

	Model up to date knowledge and practice in your specialist area
	     

	Plan resources and activities to meet learning needs
	     

	Reflect on and improve your own skills and effectiveness
	     

	Create an inclusive, equitable, motivating and safe learning environment
	     

	Model competent English, Mathematical and ICT skills
	     

	Monitor learner progress and provide feedback
	     

	Encourage and support access and progression
	     


PTLLS 1.1

ASSIGNMENT 1 contd

	Candidate Name
	     
	Centre Name
	     


Review three limits to your authority in your teaching/training role.

	     

	     

	     


1.2
In your role you need to work within health and safety legislation and equal opportunities legislation.  You will also work in line with codes of practice that apply to your teaching/training area.  Summarise how these affect your practice.

	Area
	How this will affect my practice

	Area 1

Health and Safety


	     

	Area 2

Equal Opportunities


	     

	Area 3


	     


PTLLS 1.2

ASSIGNMENT 1 contd

	Candidate Name
	     
	Centre Name
	     


1.3
You will meet learners with all sorts of needs that affect their learning, such as personal problems, dyslexia, behavioural problems.  Review sources of support for five of these learner needs.

	Learner need
	Potential source of support

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


PTLLS 1.3

ASSIGNMENT 1 contd
	Candidate Name
	     
	Centre Name
	     


1.4
You need to ensure that all learners can participate fully.  Discuss three issues of equality and inclusion and ways to promote equality and inclusion. 

	Example
	Way in which I would promote equality and inclusion

	Example 1
	     

	Example 2
	     

	Example 3
	     


PTLLS 1.4

ASSIGNMENT 1 contd
	Candidate Name
	     
	Centre Name
	     


1.5
Many of the areas covered in the previous tasks require records to be kept by you and some by others in your organisation.  For each of the following areas name a record that needs to be kept and justify why it is necessary.

	Name of area
	Type of Record
	Why it needs to be kept

	Own role e.g. training needs, CPD
	     
	     

	Legislation e.g. health and safety
	     
	     

	Learner data
	     
	     


PTLLS 1.5

ASSIGNMENT 2 

	Candidate Name
	     
	Centre Name
	     


2.1
Identify how you could use each of the following teaching approaches to help learning.

	My specialist area
	     


	Approach
	How I could use this in my specialist area

	Presentation/lecture
	     

	Group work
	     

	Practical work
	     

	Demonstration
	     

	Resource based learning
	     


PTLLS 2.1

ASSIGNMENT 2 contd

	Candidate Name
	     
	Centre Name
	     


2.1
continued

	Approach
	How I could use this in my specialist area

	Blended learning
	     

	E-learning
	     

	Work experience
	     

	Other
	     


For two of these approaches, give an example of how you could adapt them and why this may be necessary

	Example 1     


	Example 2     



PTLLS 2.1

ASSIGNMENT 2 contd

	Candidate Name
	     
	Centre Name
	     


2.2
You encourage your learners to develop their speaking, listening, reading, writing, mathematical and ICT skills.  For each of these functional skills evaluate ways in which you would embed them into your teaching.

	Specialist Area
	     


	Functional skill
	Evaluation of how you would embed this into your teaching


	Speaking
	     

	Listening


	     

	Reading


	     

	Writing


	     


PTLLS 2.2
ASSIGNMENT 2 contd

	Candidate Name
	     
	Centre Name
	     


2.2
continued

	Functional skill
	Evaluation of how you would embed this into your teaching

	Mathematical
	     

	ICT 
	     


PTLLS 2.2
ASSIGNMENT 3 

3.1 SESSION PLAN - for the session to be delivered

Write a session plan which will be for your observed session.  You must agree with your tutor whether this is in the real work environment or as a micro teach.  Your plan needs to include a range of appropriate approaches, which will engage and motivate your learners and meet individual learner needs.  This session will show your ability to communicate appropriately and effectively with learners.

This session plan needs to be for a minimum of 15 minutes micro teaching or for a real teaching session

	Name
	     
	Centre Name
	     

	Venue
	     

	Date
	     
	Start  time
	     
	Duration
	      mins

	Group
	     
	No of learners
	     

	Title of session
	     

	Reference to scheme of work
	     


	What learners know already 

     

	Particular learners’ needs 

     

	Objectives/outcomes 

     


PTLLS 3.1

Assignment 3 contd.
3.1  session plan – for the session to be delivered
	Time
	Content
	Teacher/trainer activity
	Learner activity
	Resources
	On-going assessment

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


3.1 SESSION PLAN for any further session to be delivered (if applicable)
Please complete this session plan for any further session that you deliver

You must agree with your tutor whether this is in the real work environment or as a micro teach.  Your plan needs to include a range of appropriate approaches, which will engage and motivate your learners and meet individual learner needs.  This session will show your ability to communicate appropriately and effectively with learners.

	Name
	     
	Centre Name
	     

	Venue
	     

	Date
	     
	Start  time
	     
	Duration
	     mins

	Group
	     
	No of learners
	     

	Title of session
	     

	Reference to scheme of work
	     


	What learners know already

     

	Particular learners’ needs

     

	Objectives/outcomes

     


PTLLS 3.1

Assignment 3 contd
3.1  Session plan for any further session to be delivered (if applicable)
	Time
	Content
	Teacher/trainer activity
	Learner activity
	Resources
	On-going assessment

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


ASSIGNMENT 3 contd

	Candidate Name
	     
	Centre Name
	     


3.2
Evaluate how the session met the needs of individual learners

	     



3.3
For one observed and assessed session that you have delivered, justify your selection of teaching and learning approaches
	Session topic
	     

	Teaching and learning approach
	Why I selected this

	     
	     

	     
	     

	     
	     

	     
	     


PTLLS 2.3, 3.2
ASSIGNMENT 3 contd

	Candidate Name
	     
	Centre Name
	     


3.4
For the same session, analyse the effectiveness of resources.

	Session topic
	     

	Teaching and Learning Resource
	How effective was this?

	     
	     

	     
	     

	     
	     

	     
	     


PTLLS 3.3
ASSIGNMENT 4 
	Candidate Name
	     
	Centre Name
	     


4.1 
Analyse three types of learner behaviour that hinder learning and suggest ways of overcoming these.

	Learner behaviour
	How I could overcome this

	1.
     
	     

	2.
     
	     

	3.
     
	     

	Explain how you might have avoided each of these situations in the first place

	Behaviour 1:
     

	Behaviour 2:
     

	Behaviour 3:
     


4.2 It is important to give feedback to learners.  Explain two ways in which you would do this

	First way      


	Second way      



PTLLS 4.1, 4.3
ASSIGNMENT 4 contd

	Candidate Name
	     
	Centre Name
	     

	Session name
	     
	Date
	     


4.3
Reflect on the teaching/training session you delivered

	Did the session:
	Yes/No
	What happened?

	Comply with health and safety requirements?
	   
	     

	Take account of learner needs?
	   
	     

	Use appropriate teaching and learning approaches for the specialist area and target group?
	   
	     

	Use appropriate teaching and learning resources?
	   
	     

	Use effective teaching and learning approaches?
	   
	     

	Demonstrate good practice in giving feedback to learners?
	   
	     

	Engage and motivate learners?
	   
	     

	Include appropriate communication with learners?
	   
	     

	Embed elements of functional skills?
	   
	     

	Meet learner needs?


	   
	     

	Enable learning to take place?
	   
	     

	Reflection on what I have learned and what I need to modify

	     



PTLLS 4.2-4.5

ASSIGNMENT 4 contd
	Candidate Name
	     
	Centre Name
	     

	Session name
	     
	Date
	     


4.3 Reflect on any further teaching/training session you delivered (if applicable)
	Did the session:
	Yes/No
	What happened?

	Comply with health and safety requirements?
	   
	     

	Take account of learner needs?
	   
	     

	Use appropriate teaching and learning approaches for the specialist area and target group?
	   
	     

	Use appropriate teaching and learning resources?
	   
	     

	Use effective teaching and learning approaches?
	   
	     

	Demonstrate good practice in giving feedback to learners?
	   
	     

	Engage and motivate learners?
	   
	     

	Include appropriate communication with learners?
	   
	     

	Embed elements of functional skills?
	   
	     

	Meet learner needs?


	   
	     

	Enable learning to take place?
	   
	     

	Reflection on what I have learned and what I need to modify

	     



PPT 3.1, 4.2 - 4.5

ASSIGNMENT 4 contd

(to be completed only if you have undertaken less that one hour’s teaching practice)

	Candidate Name
	     
	Centre Name
	     


4.2 You can learn from observing others teach, and also identify ways of improving your own teaching. From teaching sessions that you have observed consider how you can develop your own practice.

	Date of session
	     
	Duration
	     

	Date of Session
	     
	Duration
	     

	Date of session
	     
	Duration
	     


	Three things I have learned from observing others teach

     


	Three ways in which I could improve my future teaching

     



PTLLS 4.2-4.5
ASSIGNMENT 5
	Candidate Name
	     
	Centre Name
	     


5.1
You need to know that learning has taken place through assessments.  Select the appropriate assessment methods for the following contexts and review how you would use them.  

	Assessing 
	Method
	How you would use it

	Knowledge
	     
	     

	Skills
	     
	     

	Attitudes
	     
	     

	At the beginning of learning
	     
	     

	During learning
	     
	     

	At the end of learning
	     
	     


PPT 5.1 - 5.2

ASSIGNMENT 5 contd

	Candidate Name
	     
	Centre Name
	     


5.2
Identify three records of assessment and justify the need for each type of record

	Type of assessment record
	Justification for this

	     
	     

	     
	     

	     
	     


PPT 5.3


